
SPOKANE COUNTY FIRE DISTRICT 8         
Job Description 

 

Job Title:  Division Chief of Training 

Division: Training 

Supervisor: Assistant Chief 

 

Division Chief of Training 2019 

Job Summary: 

 

Responsible for the management and administrative functions of the Training Division, a major enterprise 

of the agency, inclusive of program management, delivery, and program and performance evaluation. 

FLSA status is Exempt. 

 

Supervises:  Career and volunteer captain(s) as assigned, as well as new members during their initial 

training period inclusive of: volunteer, career, resident volunteer, and support services personnel. 

 

Duties and Responsibilities: 

 

1. Develops plans, organizes, directs, delivers and/or ensures delivery of training to agency members.  

Monitors the District’s training programs to ensure quality, relevancy, and utilization of best practices.  

Recommends necessary changes to District training programs to ensure programs meet legal 

requirements and conform to industry standards and best practices.  Recommends the selection, 

retention, promotion, and removal of members through performance evaluations. 

 

2. Ensures training facilities and equipment are accounted for and functioning properly.  Evaluates and 

recommends upgrading or modification of equipment and facilities related to the essential functions of 

the position and the business needs of the District. 

 

3. Works with the appropriate chief officer to ensure professional development plans and resources are 

developed and available to all members. 

 

4. Manages the safety, health and wellness program area inclusive of program development, 

implementation, evaluation, and recommendation for changes using legal requirements and recognized 

industry best practices and standards.  Responsible for safety coordination and acts as the health and 

safety officer for the District. 

 

5. Ensures accurate and timely record keeping and data reporting. 

 

6. Represents the District at meetings related to the function of the position. 

 

7. Manages and provides supervision to assigned members.  Must be able to provide necessary guidance, 

evoke positive morale, motivate, and effectively manage assigned members. 

 

8. Responds to emergency incidents and may be responsible for emergency scene management functions 

before and after normal work hours using recognized standards and legal requirements as a guide. 

 

9. Assists in training budget development, implementation, tracking and accountability. 

 

10. Attends training and educational opportunities as deemed appropriate by the division manager to ensure 

current and progressive skill and knowledge base.  

 

11. Performs such other duties as may be assigned. 

 

 



SPOKANE COUNTY FIRE DISTRICT 8         
Job Description 

 

Division Chief of Training 2019 

Minimum Qualifications: 

 

1. High school graduation or equivalent required.   College level degree or substantial coursework in fire 

science, fire administration, or business management and administration is highly desirable.  Any 

combination of experience, education, and training that would provide the requisite knowledge, skills 

and abilities required to be successful in the position.  

2. IFSAC Firefighter I certification or equivalent documented training required. 

3. Washington State EMT – Basic or Paramedic certification or National Registry EMT – Basic or 

Paramedic certification required. 

4. Valid state driver’s license. 

5. No visible tattoos while wearing work uniform. 

6. Minimum of four  (4) years of  fire and EMS experience with Spokane County Fire District 8 or 

similar or larger fire service organization 

7. Minimum of two (2) years at the level of company officer in a full service fire agency or three (3) 

years as an acting company officer with Spokane County Fire District 8. 

8. Must possess IFSAC Instructor I at time of appointment.  

9. Must possess or have the ability to obtain and maintain Washington State EVIP Instructor, Washington 

State EMS Evaluator, IFSAC Instructor II, Haz-Mat IC, and NWCG FF2 certifications within twenty 

four (24) months of appointment. 

10. Must have the ability to meet or exceed the requirements of NFPA 1021 Fire Officer I, and Fire District 

8 standards for the position. 

11. Must demonstrate acceptable skill levels in written and oral communication in the English language. 

12. Using assigned computerized equipment, must be capable of completing required reports. 

13. Must submit to request for police records as set forth by District policy. 

14. Must pass and maintain District’s minimum medical and health standards physical. 

 

Working Conditions: 

 

1. Division Chief of Training works four (4) ten-hour shifts, as well as an after-hours response chief on 

a rotation basis or as needed.  

2. Working conditions are typically in an office environment but may include exposure to physically and 

mentally stressful situations as well as extreme temperatures, contaminated atmospheres, adverse 

weather, confined areas, and similar conditions related to the emergency scene. 

 

Employment is Contingent Upon Passing the Following:  

 

1. Panel interview 

2. Incident command exercise 

3. Supervisory knowledge exercise 

4. Training program management exercise 

5. Fire Chief interview 

 

 


